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@DopMBI OCTANBHBIX JIOKATBHBIX HOPMATUBHBIX aKTOB YupexaeHus, paboroaarens (3aBeqyOLIHii)
OMpeesieT CaMOCTOATENbHO. DTO MOTyT OBITh:  HMHCTPYKLHH, METOOWKH, ITOJIOKEHHS, IpaBUJIa,
CTaHJAPTBHI, IPUKa3bl U JIp.

3.Knaccudukanus JOKAIbHBIX AKTOB:

3.1. Ilo crenenu 3HaUUMOCTH:

— 00s3aTeNnbHbIE — COCTaB TAKHX JIOKAJbHBIX aKTOB ONPEAEICH TPYIOBBIM 3aKOHOAATEIHCTBOM.
TpynoBoii konexc P® comepkuT npsiMoe ykazaHue Ha IPUHSTHE TOJOOHBIX JOKYMEHTOB.

— HeoOs3aTenbHbIE — TakdWe JOKYMEHTHl MpSAMO HE MPENyCMOTPEHBI  TPYAOBBIM
3aKOHO/IATENLCTBOM, paboToaTenb MPUHUMAET JIOKAJIbHBIC aKThl TI0 CBOEMY YCMOTPEHHIO.

3.2. ITo cepe neiicTBus:

— o0LIero xapakTepa, paclpOCTPaHSIIOIINECS Ha BCIO OPraHU3aluIo;

— CHeLHaJbHOTO XapaKTepa, Kacaroluecs OTIeIbHBIX BOIPOCOB.

3.3. ITo kpyry mwui;

— pacmpocTpaHsIIOIIecs: Ha BceX paOOTHUKOB OpraHU3alHH;

— pacmpoCTpaHsIIOIIIecs Ha OMPEACIeHHYI0 KaTerOpHio paOOTHHUKOB;

3.4. o ciocoOy MpUHSATHS:

— IIpUHAMAaeMbIe padoTOIATENEeM eIUHOIHYHO;

— MPUHHMaeMbIe C YU4E€TOM MHEHHS MPEICTABUTEILHOIO OpraHa paboTHHKOB. B aToM ciydyae npu
MIPUHATHH JIOKATBHBIX aKTOB HE0OXO0IMMO COOTIOAATh MMOPSIOK, IpeaycMOTpeHHsIi cT. 372 TK PO.

3.5. ITo cpoky meiicTBus:

— MOCTOSTHHOT'O JICHCTBHS,

— OeccpoUHEIE;

— C ONpEACTICHHBIM CPOKOM JEeHUCTBUS.

3.6. Ilo cpoky xpaHeHHUS:

— IIOCTOSIHHOT' O XPaHEHUS;

— 75 ner;

— ApyTHe.

4. CTpyKTypa U coep:KaHHe JOKATbHBIX HOPMATUBHBIX AKTOB

4.1. CtpyKTypa W copep’kaHHe JIOKAJIbHBIX HOPMATHBHBIX aKTOB 3aBUCSAT OT Kpyra BOIIPOCOB, B
OTHOIIIEHNH KOTOPBIX HEOOXOJMMO MIPHHSITHE TAKIX aKTOB.

Y CIIOBHO CTPYKTYPY JTOKATBHBIX aKTOB MOYKHO Pa3ACIHTh HA CIEAYIOINE YaCTH:

— o0lHe TMOJIOKEHMS: TIePEUeHb PErYIHPYEeMbIX BOIPOCOB; HOPMAaTHUBHBIC TPABOBBIE AKTHI, B
COOTBETCTBHH C KOTOPBIMH JIOKAJbHBIA aKT MPUHUMAETCS; TOAPA3IeNEHIs WM KaTeTOPHH PaOOTHHKOB,
MTOINAATOIINE TIO/ JEHCTBHE JIOKATHHOTO aKTa;

— OCHOBHAfl 4acTh: [IpaBa W OO0sM3aHHOCTH pabOTHWKA W paboTomaTensd; MPOIEnypbl, He
OllpeNeNeHHbIe 3aKOHONATENbCTBOM; TOPSIOK B3aWMOJNEHCTBUS CTPYKTYPHBIX TMOApPAa3/IeeHnld B
3aBHUCHMOCTH OT CHENH(DHUKH JIOKAITBHOTO aKTa; NEWCTBUS CTOPOH, CPOKH, OTBETCTBEHHOCTb H TIP.

— 3aKJIIOYUTEJbHbIE TOJIOKEHHUS: BpeMs BCTYIUICHHS IJIOKAJIBHOTO aKTa B CHIJY, II€PEeYeHb
JIOKAITBHBIX aKTOB WJIHM OTIENFHBIX TOJIOKEHHH, TPEKPAIIAIONINX JeUCTBHE C TPUHATHEM HOBOTO aKTa.

JlokanpHBIE aKTBI MOTYT COAEPXKATh MPHUIIOKEHUS, KACAIOIIAECS BOIPOCOB, OTPAKEHHBIX B ITHX
aKTax.

4.2. TeKkcT TOKaJIbHOr0 HOPMAaTHUBHOIO aKTa COCTABJISIETCSI HA PYCCKOM SI3BIKE.

5. PazpaboTka HOPMATHBHOIO JIOKAJIBLHOI0 AKTA

[IpoexTbl JIOKaNbHBIX HOPMAaTHUBHBIX AKTOB pa3padareiBaioTcsi mo pemeHdto [lemarormdeckoro
coBera, OOmiero coOpaHusl WIM aJMUHUCTPALUU YUPEeXKAECHUS B 3aBUCHMOCTH OT MX KOMIIETEHIIWH,
OIIPENIENEHHOM 3aKOHOM M Y CTaBOM Y UpEXKICHMUSL.

5.1. DOramnbl pa3paboTKK MIPOEKTOB JIOKAJIbHBIX HOPMATHBHBIX aKTOB!

5.1.2. Onpenenenue BOIIPOCOB, 10 KOTOPBIM TPEOYIOTCS pa3paboTKa U yTBEpP)KICHUE

JIOKaJbHOTO HOPMAaTUBHOrO akTa. [loTpeOHOCTH BBIABISETCS B XOJE€ COBELIAHWH, COOpaHMH,
rtaHepok. Camu paOOTHHKKM YUpeXKIEHHsS MOTYT BBICTYHHUTH C WHHLIMATHBOM CO3JaHMS JIOKAJIHLHOTO
HOPMAaTHUBHOI'O aKTa IPH BBISIBICHUH B X0JIe paOOTHl HEYPEryIMPOBaHHBIX BOIIPOCOB.

5.1.3. Co3nanue paboueil TpyHIbl M0 pa3padoTKe JOKaIbHOTO HOPMAaTHBHOTO aKTa.

5.1.4. Ha3naueHue OTBETCTBEHHOTO pPYKOBOAWTENS paboueil Tpynmbl, KOTOpHIH Oyner
KOOPIMHHUPOBATh YYACTHUKOB, M KOHTPOJIMPOBATH YCTAHOBJIEHHBIE CPOKH pPa3pabOTKU JIOKAJIBHOTO
HOpMaTUBHOro akta. OcranbHble WIEHBI IPYIIBl BIpaBe BHOCHTH NMPEUIOKEHHUS U 3aMeuaHHsl B XOAE
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MOATOTOBKH MPOEKTa JOKyMeHTa. [Ipr HeoOXOqMMOCTH OTBETCTBEHHBIN UCIIOIHUTEIb I0padaThIBaeT €ro
C y4ETOM BHECCHHBIX 3aMEUaHHIA.

5.1.5.CornacoBannie MpPOEKTa JIOKAIBHOrO akrta. Ha JgaHHOM »JTame TPOeKT HEeoOXO0AuMO
COTJIacOBAaTh C YYaCTHHKaMH paboyell TPYIIIbl U JPYTUMH 3aHHTEPECOBAHHBIMU JIMLAMH

5.1. 6. Ilocne cormacoBaHusl MPOEKT IepegacTcss Ha yTBep)kKIAeHHe pabortomarento. Eciam mis
NPUHSTHUS JIOKAJBHOIO aKTa HEOOXOAMMO YYMTHIBATH MHEHHE TPEICTABUTEIBHOIO OpraHa pabOTHHUKOB
(mpodcoroza), To 10 yTBEpKIACHUS paboTomaTENIeM MPOSKT TOKYMEHTa U 000CHOBAHUE 110 HEMY JIOJIKHBI
OBITH HaTpaBJeHbI B 3TOT opraH. (cT. 372 TK Pd.)

6. IlpunsiTHE NOKAIBLHBIX HOPMATHUBHBIX AKTOB

6.1.Cormacio cr. 12 TK P® nokanbHBII akT BCTyMaeT B CHJIY CO JHS €ro IPHUHATHUSA
paboronaTeneM WM CO THS, YKa3aHHOTO B 3TOM JOKYMEHTE.

PaGoTonaTens MOXXeT MPUHATH JIOKAJbHBIE aKThI CIECAYIOINME CIIOCO0AMHU:

— YTBEP/UTE;

— M3/1aTh NpHKa3 (pacnopsbkeHue) 00 YTBEPKIACHUH JIOKaIbHOTO aKTa.

6.2.YTBepkaas JIOKalbHBIN aKkT, paboToaTens OHKEH MOCTaBUTh MOANKCH B pekBu3uTe “I'pud
YTBEPXKACHUS OKYMEHTa . DTOT PEKBH3HUT PACIIONIATalOT B IIPaBOM BEPXHEM YTy JAOKyMeHTa. [lomumo
noanucu rpud nomwkeH coctosth u3 ciioBa Y TBEPXKIIAIO (Oe3 kaBbiuek), HAMMEHOBAHUS JIOJDKHOCTH
JIUIIA, YTBEPKIAIOMIETO JOKYMEHT, €r0 HHUIMAJIOB, (paMUIINK U IaThl TOIITUCAHUSI.

6.3.1lpu yTBEpKIACHUM JOKYMEHTa HECKOILKAUMH JODKHOCTHBIMH JIUIIAMH WX TIOJIUCH
pacmosaraioT Ha OHOM ypOBHE.

6.4.JIokanbHBI aKT MOXKET TPUHUMATBHCS TYyTEM U3JaHUS TpUKaza (pacrlopsKeHHs).
YuauduiupoBanHol (HOpMBI ISl TAKOTO IMPHKa3a HE MPENyCMOTPEHO, MOITOMY pabOTOJaTeNb BIIpaBe
OIIPENIENNTh €€ CAaMOCTOSTENbHO. B mpukaze 06 yTBepXIeHNH JTOKATBHOTO aKTa HEOOXOJMMO OTPa3UTh:

— JaTy BBEIIEHUS JIOKAIBHOTO aKTa B JIEHCTBUE;

— yKazaHue 00 03HAaKOMJICHUH pabOTHHUKOB C JIOKAJbHBIM aKTOM M CPOKH ISl 3TOTO;

— (aMuIMu U JOJKHOCTH JIUL, OTBETCTBEHHBIX 32 COOJIIO/IEHHE JIOKAJIbHOI'O aKTa;

— JIpyTue yClIOBHA.

7.03HaKoMJIeHH e YYACTHHKOB 00pa30BaTeIbHOIO Mpolecca
€ JOKAJIbHBIMH HOPMATHBHBIMHM aKTaMH

7.1. Pabotauku Yupexnenus (dactsb 2 crathu 22 TK PD) B 00s3aTebHOM HOPSIAKE TOJKHBI OBITH
O3HAKOMJIEHBI TOJI TMYHYIO MOAMUCH CO BCEMH JIOKATHbHBIMU HOPMATHBHBIMU aKTaMH, IPUHUMAEMbBIMH B
OpTaHM3allMM W HEIMOCPEICTBEHHO CBSI3aHHBIMH C MX TPYAOBOH MESITeNbHOCTHIO. ECiy JOKadbHBINA aKT
KacaeTcsi 00yJaroImuXcst, UX POIAUTENeH, OH JOJDKEH OBITh TOBEIEH /10 X CBEICHMS.

7.2. Pogurenn (3aKOHHBIE MPEICTABUTENH) 3HAKOMSTCS C JIOKATHHBIMH HOPMATHBHBIMH aKTaMHU
TIPH TTOCTYTUIEHUH B TOMIKOJIBHYIO 00pa30BaTENBHYIO OPraHU3aIHIO.

7.3. JlokanpHBIE HOPMATHBHBIC aKTHI Pa3MEIIAOTCS Ha OQUIIHATEHOM CaTe Y UpeKIeHus.

8. N3MeHeHue JTOKAIBHBIX HOPMAaTHBHBIX AKTOB

8.1.PaboTomaTens BripaBe BHOCHTHh U3MEHEHUS B JIOKATbHBIE AKThI:

— B CBS3M CO BCTYIUICHHEM B CHIIy JHOO WM3MEHEHHEM 3aKOHAa WJM JpYyroro HOPMAaTHBHOTO
MIPaBOBOI'0 AKTa, COIEPIKALIETO0 HOPMBI TPYZOBOI'O NpaBa, KOJUIEKTUBHOT'O I0OTOBOpA, COTJIALIECHMS;

— 110 COOCTBEHHOMY yCMOTpPEHHI0. B 3TOM ciy4yae BayKHO, 4YTOOBI IPUHUMAEMBbIE JIOKAJIbHbBIE aKThI
HE YXyAUIaJH TIOJNOXKEHHS pabOTHUKOB 1O CPaBHEHHIO C TPYOOBBIM  3aKOHOJATEIBCTBOM,
KOJIJIEKTUBHBIMHE JIOTOBOpaMHU, cornameHusmu (4. 4 cr. 8§ TK PO).

8.2.M3MeHeHHsI BHOCATCSI B TOM € IOpPSJIKE, B KOTOPOM JIOKAJbHBII aKkT pa3padaTbIBaJICS U
yIBEpXKOAJCs MepBoHayaibHO. HeobXxommmo y4yuTHIBaTH, 4YTO HW3MEHEHHS MOTYT 3aTparuBaTh
OTpEeNIEHHbIE CTOPOHAMH YCJIOBHSI TPYIOBOrO JOroBopa, a corjacHo cr. 72 TK P® sro momyctumo
TOJIBKO IO COTJIALIEHHIO CTOpOH. Paboronarens BIpaBe B OJHOCTOPOHHEM IOPSAKE M3MEHSTH YCIOBHUS
TPYZIOBOT'O JOTOBOpa TOJNBKO B CIy4dae OPraHU3alMOHHBIX MM TEXHOJIOTMYECKUX M3MEHEHHMH YCIIOBHM
Tpyaa. [Ipu 3ToM HEoOXxomMMO COOFOIATh TIPOIIEyPY, onpeneneHnyo B cT. 74 TK PO.

9. OT™MeHa JTOKAJIBHBIX AKTOB.
9.1.Cornacno cr. 12 TK P® ocHOBaHMAMHM IJis IpeKpalleHUs] ACHCTBUS JIOKAJIBHOTO aKTa MU
OTJENBHBIX €T0 MOJIOKEHUH SABIISIOTCA:
— UCTEUEHHE CpoKa JeicTBUA. Takasi cUTyalusi BO3SMOXKHA, €CIIU MPH pa3padOTKe JIOKaJIbHOTO aKTa
Obul ompeneneH nepuon ero aedictBusa. [lpu HacTymieHMM YKa3aHHOTO CpOKa JIOKAJIBHBIM aKT
aBTOMaTH4yecku yrpauuBaeT cuiny. Ot paboromarens He TpeOyercss HW3JaHHUA JOMOJHUTEIBHBIX
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JOKYMEHTOB, TIOATBEPKAAIOMINX 3TOT (hakT. B KauecTBe mpuMepa MOKHO MTPUBECTH rpaduK OTIMYCKOB. B
CHJTY TIPSIMOTO YKa3aHUs 3aKOHA rpauK OTITYCKOB yTBEPKIAETCS €KErOAHO U MpeKpalaeT AeHCTBUE 10
OKOHYaHHMH KAJIEHJAPHOIO TO/a;

— OoTMeHa (IpU3HAHHWE YTPAaTUBIIMM CHJIY) JIOKaJbHOTO aKTa OO OTIENbHBIX €ro MOJOKCHHH
JPYTUM JIOKAJIbHBIM aKTOM;

— BCTYIUIEHUE B CHJIy 3aKOHA WX JAPYroro HOPMAaTUBHOI'O IIPABOBOI'O AKTa, COAEPHKALIETO HOPMBbI
TPYIOBOTO IIpaBa, KOJUIEKTUBHOI'O JIOrOBOpPA, COIVIALICHMSI, KOIZJA YyKa3aHHBIE aKThl YCTaHABIMBAIOT
0oJiee BBICOKUH YPOBEHB I'apaHTHi paOOTHHUKAM I10 CPABHEHUIO C JICHCTBOBABIIUM JIOKAJIbHBIM aKTOM.

9.2.Ecim mpHHAT 3aKOH WM APYrod HOPMATHBHBIA TPABOBOW aKT, YCTaHABIMBAIOMIMK Oomee
BBICOKHI ypOBEHb TrapaHTUH paOOTHUKAM IO CPaBHEHHIO C JIOKAJLHBIM aKTOM, JIEHCTBUE JIOKAIBHOTO
AKTa UJIM OTHEIIBHBIX €r0 MOJIOKEHUN IIPEKPaIaeTcs.









